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Configuring Microsoft ActiveSync

This document outlines how to configure Microsoft ActiveSync to synchronise local information from a
desktop PC.

1. Once you have connected your Windows Mobile device, the Synchronization Setup Wizard will
automatically load. Click Next to begin the configuration.

@ Synchronization Setup Wizard ﬂ

Welcome to the Pocket PC Sync
Setup Wizard

To et up a sync partnership between thiz computer and
your Pocket PC, click Mext.
If you click Cancel, you can still

+ Copy and move files between your Pocket PC and
thiz computer

*  Add and remowe programs on your Pocket PC

Cancel |

2. Make sure you have not ticked the box in the following screen, and simply click Next

@ Synchronization Setup Wizard 1[

Synchronize directly with a server
Sunchronize vour information even when pou'te not connected to this computer,

™ Sunchronize directly with a server running Microsoft Exchange. To do this now, ;
ol will need to have the server addrezs and wour logon credentials. i

< Back I Mext » I Cancel |

3. Select the elements you wish to synchronise with your Windows Mobile device by ticking the required
boxes in the Synchronisation Options screen. The majority of these will be Microsoft Outlook folders,

but you will also note that media files, internet browser favourites and local folders on your desktop PC
can be synchronised.

Once you have made your selections click Next.
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@ Synchronization Setup Wizard

Synchronization Options
Choosze the information you want to synchranize with your Focket PC from pour
camputer Windows PCJ.

Information Type

[F Calendar
=1 E-mail
|:| Tasks
O [ Mates
5 Favorites
[ %3] Files

[ (=) Media

Select an information type abowve and click Settings ko change :
gynchronization optionsz for that ype. Sefhings... |

< Back I Next » I Cancel |

4. Click Finish to complete the configuration wizard, the settings you have chosen will then be saved.

@ Synchronization Setup Wizard ll

Completing the Pocket PC Sync
Setup Wizard

You have successfully completed the Pocket PC Sync Setup
“Wizard. The settings you chose have been stored and will be
uzed when you spnchronize pour Pocket PC.

To cloze thiz wizard and begin synchronizing pour Pocket PC,
click Finizh. Do not disconnect your Pocket PC until the first
gynchronization iz finished.

< Back Cancel

Microsoft Activesync
@/ S aving settings...

Once you have completed this, your Windows Mobile device will automatically start synchronising the
folders you have selected (shown below).
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@) Microsoft ActiveSync

File ‘Wew Tools Help

@ Stap Schedule I;_',\f’ Explaore

Treo @
Synchronizing -

s

Hide Detail: &

Information Type | Skakus |
_é Windows PC Synchronizing

B=|Contacts v

[ calendar v

ﬁ E-mail

|:| Tasks

El Favaorites

(¥ Files

As an additional note, if you double click on any of the Outlook folders in the Microsoft ActiveSync
window (shown above) you can configure your chosen synchronisation parameters. For example, the
amount of past events to be synchronised, or number of past emails can be set (examples shown
below). Make the changes you require to these folders, and by clicking OK, your amendments will be
saved for future use the next time you connect your Windows Mobile device to your desktop PC.

Calendar Synchronization Settings x|

Calendar Synchronization

Synchronize the calendar appointments on your Pocket PC
with Microsoft Dutlook on this computer [windows PC).

Synchranize only the past

of appointmentz and all future week s of appointments.

ak. I Cahicel |

E-mail Synchronization Settings x|

E-mail Synchronization

Synchronize the e-mail messages on pour Pocket PC with
Microzaft Outlook an this computer [findaws PC).

Download the past: |3 days ‘I
tessage format: I Plain Texst * I

Download zize lirit:

[ Include fil= attachments

= @it smallen than 28 KB

Select Folders.. |

Ok I Cancel
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